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REGISTRATION INSTRUCTIONS 
 

Clicking on the Registration Button will take you to this page: 
 

 

 

Each registration requires a unique email address. 

It is important that you select the correct Registration Type: 

 Attendee – most of us 
 Companion – spouses and friends who are coming but not registering for classes 
 Teacher 1 – teachers who are teaching one seminar 
 Teacher 2 – teachers who are teaching two seminars 
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SECOND SCREEN: 
 

 

Only phone number and name for your badge are required.  You can enter your address, but it is not 
required. 
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THIRD SCREEN: 
 

 

 

This screen defaults to No, but if you have special needs, please change the answer to Yes and let us 
know what those needs are. 
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FOURTH SCREEN – top: 
 

 

 

 

Your registration fee will show at the top of this page (see red box). 

Scroll down to select the classes you want. 

PLEASE MAKE USE OF THE WAITLIST CHECKBOX IF THE CLASS YOU WANT 
IS MARKED FULL. I will be working with Cathie and Diane to see if we can 
make changes to allow more people into sessions that fill early.  If possible, I 
will be adding people from the waitlists manually in chronological order of 
registration. 
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FOURTH SCREEN – continuing: 
 

 

 

 

If you check the Add Name to Waitlist box (see red square above), also select another session for that 
time slot. 

 

Keep scrolling down to make your selections for each timeslot: 

 Monday AM 
 Monday PM 
 Tuesday AM 
 Tuesday PM 
 Wednesday AM 
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If clicking Save and Next doesn’t take you to the next screen, check the top of the screen for an error 
message.   

Here are two that you might receive: 

 

 

 

Make the necessary correction(s) and click Save and Next.  
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FIFTH SCREEN: 
 

 

 

Please select all Study Group meetings you would like to attend so we can schedule the meetings in the 
right size rooms. 
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SIXTH SCREEN: 
 

 

 

Confirmation screen. 
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SEVENTH SCREEN: 
 

 

Payment screen. 
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FINAL SCREEN: 
 

 

You can print a copy of this final screen under More Options (red box above). 
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As soon as you complete registration you will receive an email like the one below.   

Please note that your registration is pending at this point until I review and confirm it.   

Your place in all sessions is held.  There is no risk that you will lose your spot.  

If I see any issues with your registration while reviewing it, I will contact you by email. 

 

 

 

 

  



Page | 12 
 

And after I’ve reviewed, you will receive another email like the one below. 

Please give me 24 hours to review/confirm your registration.  If, after 24 
hours, you have not received the 2nd email, please email me at 
cwregistrar@amyfibre.com. 

 

 


